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1. Records Disposition Schedules,* *©. g gf Ag<acy 

** Schadales completely activated .......... ........ 266 71 

b, Schedules ssds bat not completely activated ............. 3 2 

c* Schedules to bo nods .... 100 97 


2* Review of Records Con tor holdings* Dis p osi t ion s eh o dn los aro subject to an ro-viowt rotomtion 

poriods an ofton lowered and applied to natorial previously rotirod to the Con tor. 

3* Safe Values, Spaeo and 01 Ponds. Tho nest important saTings tho dispoaition sc hed ul e s prodmco an 
in expensive filing equipment. Considering aU typos of filing equipment, including apreportiswate 
nanber of non-aafo units, tho savings in filing equipment for housing tho n cords in the Center on 
1 Janaary 1957 is fl,Oli9,691. Additional savings an in office space end 1*01 fends* The head, 
qnarten office space that would bo required to house the n cords in the Center anounts to over 
32,000 square feet* A substantial volnne of nan hours in office clerical tin ia likewise saved by 
eliminating the needless searching through these 32,000 eabio feet of noords* 

U. Microfilming* The cost te microfilm one U drawer file oabinet of records is estimated at $2lrf) as 
compared to $36 to ston the same amount of material in the Records Center for ten yean. 

5. Selection of records for storage. Material placed in the Center is covered by disposition sc hedu les. 
Many records an destroyed in the office and never seach the Center* A nview of a few schedules 
indicates that over 1,200 cable feet of records wen destroyed in effioes last year and never reached 
the Center. 


* Large offices have many schedules j snail off lees one or few. 
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